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NOTE: THIS FORM MUST BE NOTARIZED 
 
RETURN WITH BID 
 

VILLAGE OF HOFFMAN ESTATES 
BID CERTIFICATE FORM 

 
RE: Certification of bidder, compliance with the Illinois Criminal Code 
 
 
 
I/We hereby certify that,    (name of bidding firm) by 
bidding on this contract, no action has occurred that would result in a violation of 720 1LCS 5/33E, Public 
Contracts of the Illinois Criminal Code. 
 
 
 
Signed:    
 
Name/Title:    (please print) 
 
Date:    
 
 
 
Attest:    (Notary Public) 
 
Commission Expiry:    
 
Date:    
 

 
 
 
 
 
 
    

(SEAL) 
 

 

 

THIS FORM IS MANDATORY. PLEASE INCLUDE THREE COPIES OF THIS FORM WITH 
YOUR BID DOCUMENTS.  
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SUBSTANCE ABUSE PREVENTION PROGRAM CERTIFICATE 
RETURN WITH BID 

 
 
The undersigned, upon being first duly sworn, hereby certifies to the Village of Hoffman Estates that the 
undersigned has in place a written Substance Abuse Prevention Program that meets or exceeds the 
requirements of the State of Illinois P.A. 095-0635, or has a collective bargaining agreement in effect 
dealing with the subject matter of P.A. 095-0635. The Contractor and Subcontractors will file a copy of the 
Substance Abuse Prevention Program, or collective bargaining agreement, with the Client prior to any work 
being conducted on the project. 
 
           

(Name of Contractor) 
 
 
           

(Title) 
 
 
Subscribed and sworn to before me this   day of     , 2026. 
 
My Commission expires:    
 
 
 
           

(Notary Public) 
 
 
 
 
 
    

(SEAL) 
 

 

 

 

 

 

THIS FORM IS MANDATORY. PLEASE INCLUDE THREE COPIES OF THIS FORM WITH 
YOUR BID DOCUMENTS. 
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 CONTRACT 

1. THIS AGREEMENT, made and concluded the   day of     (month, year) between the Village 
of Hoffman Estates, acting by and through its Mayor and Board of Trustees, known as the party of the first part, 
 
and           (name of firm), their executors, 
administrators, successors, or assigns, known as the party of the second part. 
 

2. Witnesseth: That for and in consideration of the payments and agreements mentioned in the Bid/Proposal Documents 
hereto attached, to be made and performed by the party of the first part, and according to the terms expressed in the 
Bond referring to these presents, the party of the second part agrees with said party of the first part at his/their own 
proper cost and expense to do all the work, furnish all materials and all labor necessary to complete the work in 
accordance with the plans and specifications hereinafter described, and in full compliance with all of the terms of this 
agreement and the requirements of the Village Representative under it. 
 

3. The party of the second part agrees to abide by all OSHA, IDOL, and MUTCD safety requirements and all laws and 
statutes of the State of Illinois including but not limited to the Prevailing Wage Act (if applicable). Prevailing rates of 
wages are revised by the Illinois Department of Labor and are available on the Department’s official website. 
 

4. And it is also understood and agreed that the Instructions to Bidders, General Conditions, Specifications, Scope of 
Services, Site Maps, and Contract Proposal hereto attached are essential documents of this contract and are a part 
hereof. 
 

5. IN WITNESS WHEREOF, the said parties have executed these presents on the date above mentioned. 
 

Attest:  The Village of Hoffman Estates 
 
        By:       
 Clerk Party of the First Part 
 (Seal Below) 
 (If a corporation) 
 
       
  Corporate Name 
 
       
  President, Party of the Second Part 
   
  (If a Co-Partnership) 
 
Attest:       
  Co-Partner 
 
        
 Secretary   Co-Partner 
 
         
    Doing business under the firm name, 
    Party of the Second Part 
 
    (If an individual) 
 
         
    Party of the Second Part 
 
THIS CONTRACT FORM IS MANDATORY. PLEASE INCLUDE THREE SIGNED COPIES WITH 
YOUR BID DOCUMENTS. 
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PERFORMANCE SURETY BOND 
VILLAGE OF HOFFMAN ESTATES 

 
BOND NO. 
 
 
 
 

DATE BOND EXECUTED: 
 
 
 
 
 

  
PRINCIPAL: BOND AMOUNT: (written out & numerically) 

 
 
 
 
 
 

  
CO-PRINCIPAL(S): CONTRACT DOCUMENTS: 

 
 
 
 
 
 

  
SURETY(IES): PROJECT: 
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KNOW ALL MEN BY THESE PRESENTS, that 
we, the Principal(s) and Surety(ies) hereto, recite 
and declare that: 
1. We are held and firmly bound to the 
obligee Village of Hoffman Estates, Illinois 
(hereinafter called “Village”), in the sum written 
above in lawful money of the United States of 
America, to be paid to the Village, its successors or 
assigns, for the payment whereof Principal(s), Co-
Principals and Surety(ies) bind themselves, their 
heirs, executors, administrators, successors and 
assigns, jointly and severally, firmly by this Bond. 
2. The condition of this Bond is that if the 
Principal shall in every respect perform all of its 
obligations under the Contract Documents 
identified above, which Contract Documents are 
incorporated herein by reference, then this Bond 
shall be void; otherwise, the Bond shall 
continuously remain in full force and effect until 
released by the Village.  Contract Documents shall 
also include any contracts, annexation agreements, 
development agreements, plats, zoning approvals, 
engineering plans, site plans or other Village 
documents associated with the Project, including 
any laws, ordinances or governmental regulations 
related to the Project. 
3. Surety waives all of its surety defenses 
including, but not limited to, the following: 
a) It shall be the duty of the Principal to 
notify the Surety of any revision of the plans, 
profiles and specifications referred to in the 
Contract Documents.  The Surety expressly waives 
any right to receive notice from the obligee or to 
review or approve any revisions to the plans, 
profiles and specifications referred to in the 
Contract Documents which are required to meet 
governmental standards.  No such revisions of any 
kind in the work shall in any way affect the 
obligation of the Surety under this Bond;  
b) The addition or reduction in subdivision 
lots or area to those shown in the original plat of 
subdivision, site plan or construction plan referred 
to in the Development Document shall in no way 
affect the obligation of the Surety under this Bond;  
c) Any extension of time beyond the period 
provided for in the Development Document for 
completion of its obligations under the Agreement 
shall in no way affect the obligation of the Surety 
under this Bond;  
d) The failure or refusal of Village to take any 
action, proceeding, or steps to enforce any remedy 
or exercise any right under the Development 
Document, or that taking of any action, proceeding, 
or step by Village, acting in good faith upon the 
belief that same is permitted by the provisions of the 

Contract Documents, shall not in any way release 
Principal or Surety, or either of them, or their 
respective executors, administrators, successors, or 
assigns, from liability under this Bond.  Surety 
hereby waives notice of any amendment, 
indulgence made, granted or permitted; 
e) The Principal, Co-Principal and Surety 
intend that each provision of this Bond be valid and 
binding upon them and expressly agree to abide 
thereby; 
f) In the event of a default of this Bond, the 
Village may terminate whatever rights Principal, 
Co-Principal and/or Surety may have to perform 
further work on the Project. 
g) The requirement of any other entity to 
perform any obligations contained in the Contract 
Documents shall in no way affect the obligations of 
the Surety under this Bond. 

4. Default: 
a) A default shall be deemed to have occurred on the 

part of the Principal if Principal shall fail to 
complete its obligations under the Contract 
Documents within the time set forth therein or any 
extensions thereof; or, prior to the expiration of 
such period, if in the sole judgment of the Village, 
the Principal has: 
1) abandoned the performance of its 
obligations under the Contract Documents; or 
2) renounced or repudiated its obligations 
under the Contract Documents; or 
3) clearly demonstrated through insolvency, 
or otherwise, that its obligations under the Contract 
Documents cannot be completed within the time 
allotted under the Contract Documents. 
b) If the Principal defaults in the performance 
of all or any part of the obligations specified in the 
Contract Documents, the Village shall give written 
notice of the default to the Surety, with a copy to the 
Principal and Co-Principal, if any.  In the event of 
such default and notice, Surety shall, within 45 days 
of receipt of the default notice, give written notice 
to the Village stating whether Surety will assume 
the Development Document obligations and the 
obligations of the Principal, and should it elect to 
assume said obligations, Surety shall be required to 
complete the obligations specified in the Contract 
Documents according to its terms and provisions 
within 180 days of said notice, but not before 
expiration of the period provided for under the 
Contract Documents and approved extensions 
thereof.  In the event that Surety elects to assume 
the obligations of Principal as provided herein and 
thereafter fails to faithfully perform all or any part 
of the work, or should it unnecessarily delay all or 
any part of the work, then the Village may proceed 
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as provided in Paragraph No. 5 of this Bond.  
5. Should Surety following notice of default 
notify the Village that Surety elects not to assume 
the obligations of Principal under the Contract 
Documents, or fails within 45 days of receipt of the 
default notice as provided in Paragraph No. 4b) 
above to notify the Village whether Surety elects to 
assume the obligations of Principal under the 
Contract Documents, or having elected to assume 
the obligations of Principal, should it then fail to 
perform, then in any event the Village may elect any 
of the following procedures or any combination 
thereof: 
a) Terminate whatever rights the Principal, 
Co-Principal and/or Surety may have to perform 
further work on the Project;  
b) Take over or relet all or any part of the 
work under the Contract Documents which is not 
completed and complete the same for the account 
and at the expense of the Principal and Surety, who 
shall be jointly and severally liable to Village for the 
costs incurred in completion of the obligations 
under the Contract Documents and/or correction 
thereof.  Such costs as identified in the Contract 
Documents shall include, but not be limited to, 
construction, engineering, surveying, maintenance, 
donations, impact fees, deterioration, 
administration, supervision, reasonable attorney’s 
fees, and any costs associated or related to any 
litigation of the Bond agreement and shall be 
adjusted for inflation.  The amount of Village’s 
actual costs for completion and/or correction of the 
work required under the Contract Documents shall 
be conclusive of the extent of the liability of 
Principal and Surety and may exceed the Bond 
Amount; 
c) Require the Surety to pay the Bond 
Amount to the Village as liquidated damages. 
6. Should Surety, following notice of default 
notify the Village within 45 days of the receipt of 
the default notice choose to pay the Village for 
completion of the obligation under the Contract 
Documents, the Surety shall have the right to 
demand that the Village state a sum constituting the 
estimated costs at that time, of completion and/or 
correction of the work required under the Contract 
Documents, such as costs as defined in Paragraph 
No. 5b).  Surety shall then immediately pay over to 
the Village the sum so stated and be released from 
any further obligations under this Bond.  If funds 
are paid over under this section and the paid over 
funds are not sufficient to complete the work, the 
Village’s sole remedy shall be to proceed against 
the Principal(s) and Co-Principals for any 
deficiency.  If there are any paid over funds not 
necessary for completion of the work, the Village 

will return the excess to Surety after completion of 
the work. 
7. If any action or proceeding is initiated in 
connection with this Bond and any and all 
obligations arising hereunder the venue thereof 
shall be in State Court in the County of Cook, State 
of Illinois, it is further understood and agreed that 
this contract shall be governed by the laws of the 
State of Illinois, both as to interpretation and 
performance. 
8. All notices sent to the Principal(s), Co-
Principals, and Surety(ies) shall be sent to the 
address set forth on the signature page unless said 
Principal(s), Co-Principal(s) and Surety(ies) notify 
the Village in writing of any change.  If the 
addresses of any of the Principal(s), Co-Principal(s) 
and Surety(ies) change, the Principal(s), Co-
Principal(s) or Surety(ies) shall immediately notify 
the Village in writing of such change.  Failure to 
notify the Village of any change in address is 
deemed to be a waiver of any requirement for notice 
under this Bond to the Principal(s), Co-Principal(s) 
or Surety(ies).  All written notices to the Village 
required under the Bond shall be sent certified mail 
to the Village Clerk. 
9. If any one or more of the provisions of this 
Bond are determined to be illegal or unenforceable 
by a court of competent jurisdiction, all other 
provisions shall remain effective. 
10. No party other than the Village shall have 
any rights under this Bond as against the Surety. 
11. As part of the obligation secured hereby 
and in addition the Bond Amount specified herein, 
there shall be included costs, interest and reasonable 
expenses and fees (including, without limitation, 
attorneys’ fees and costs), incurred by the Village in 
enforcing this agreement, to be awarded by the 
court. 
12. Nonpayment of the premiums associated 
with this Bond will not invalidate this Bond nor 
shall Village be obligated for the payment thereof.  
Surety agrees to deliver written notice of non-
payment under this Bond or other actions to the 
Village. 
13. Surety waives its right to trial by jury. 
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PERFORMANCE SURETY BOND 
VILLAGE OF HOFFMAN ESTATES 

 
IN WITNESS WHEREOF, the parties have caused this Agreement to be signed and sealed as of the day and 

year set forth above. 
PRINCIPAL 

 
Type of Organization:    Legal Name of Organization: 
 
              
 
 
State of Incorporation:            
       

Address: 
            
 
            

Authorized Signature(s): 
 
By:      By:        
 Signature       Signature 
 
              
 (Type name and title)    (Type name and title) 

 
 
 

ACKNOWLEDGMENT OF PRINCIPAL(S) 
 

STATE OF        : 
 
COUNTY/CITY OF      : 
 
 
I,        Notary Public in and for the State and County/City aforesaid, 

do hereby certify that            

  whose name is signed to the foregoing bond, this day personally appeared before me in my State and 

County/City aforesaid and acknowledged the same. 

 

Given under my hand this    day of      ,   . 

My commission expires:           

        NOTARY PUBLIC 

Surety:        
 
Bond No.:       
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CO-PRINCIPAL(S) 
 

Type of Organization:    Legal Name of Organization: 
 
              
 
State of Incorporation:            
 
       

Address: 
            
 
            

 
Authorized Signature(s): 
 
By:      By:        
 Signature       Signature 
 
              
 (Type name and title)    (Type name and title) 
 

ACKNOWLEDGMENT OF CO-PRINCIPAL(S) 
 

STATE OF        : 
 
COUNTY/CITY OF      : 
 
I,        Notary Public in and for the State and County/City aforesaid, 

do hereby certify that            

  whose name is signed to the foregoing bond, this day personally appeared before me in my State and 

County/City aforesaid and acknowledged the same. 

 

Given under my hand this    day of      ,   . 

My commission expires:           

        NOTARY PUBLIC 

 
Surety:         
 
Bond No.:        
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CORPORATE SURETY 
 

Type of Organization:    Legal Name and Address: 
 
              
 
 
              
 
 
              
 
 
              
 
 
Liability Limit:             
 
 
Authorized Signature(s): 
 
By:      By:        
 Signature       Signature 
 
              
 (Type name and title)    (Type name and title) 
 
 

ACKNOWLEDGMENT OF CORPORATE SURETY(S) 
 

STATE OF        : 

COUNTY/CITY OF      : 

 

I,        Notary Public in and for the State and County/City aforesaid, 

do hereby certify that            

  whose name is signed to the foregoing bond, this day personally appeared before me in my State and 

County/City aforesaid and acknowledged the same. 

 

Given under my hand this    day of      ,   . 

My commission expires:           

        NOTARY PUBLIC 
 
Surety:         
 
Bond No.:        
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2026 – 2028 BRANCH/BRUSH PICK UP PROGRAM 
PROPOSAL FORM 

 
The undersigned, having examined all documents related to this proposal and having become familiar with 
the extent, nature, and local conditions affecting the cost and performance or the proposed work, hereby 
proposes to furnish all supervision, labor, equipment, and materials and to perform the work herein 
described at the proposal prices as included in this document. It is understood that the Village reserves the 
right to reject any and all proposals (including alternate proposals) and to waive any technicalities. 
              
 
Name of Bid:            
 
Company Name:            
 
Bidder Name (print):            
 
Title:            
 
Business Address:            
 
            
 
Email Address:            
 
Telephone     
 
Signature     Date    
 

              
 
Prospective bidders, please be aware:  
 

• Contractors shall perform this operation using one of two methods, at the Village’s discretion: 
 

o Loading branch and brush piles with a grapple or prentice-loader equipment and hauling 
the material off-site by truck, or 
 

o Chipping, removing, and hauling the material using a brush chipper. 
 

• The site provided by the Village for disposal of material is 2305 Pembroke Avenue, Hoffman 
Estates, IL. 60169 (Public Works Center). Please note that this site location is subject to change. 
 

• Costs for disposal of materials at an alternate location, other than that which is listed above, will 
be borne by the contractor. 
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2026 – 2028 BRANCH/BRUSH PICK UP PROGRAM 
PROPOSAL FORM 

 

PRIMARY BID 
 
CONTRACTED BRANCH/BRUSH PICK UP PROGRAM – 2026 SEASON     
 
** Includes contractor pick up, hauling, and disposal of tree debris at a legal disposal location as provided 
by the Village. Debris may be transported to the processing yard location in the form of branches, brush, 
and chips, so long as loads are secured in a safe and secure manner to avoid tree debris loss, spilling, or 
blowing of material from the equipment used for transport. 
 
OPTION #1 
 
2026 Cost per hour for grapple-style truck loader with operator, haul truck(s) and operator(s), and ground 
man (three employees total): 
 
        $     per hour 
 
OPTION #2 
 
2026 Cost per hour for brush chipper with haul truck(s) and operator (s) (three employees total): 
 
        $     per hour 
 
 
CONTRACTED BRANCH/BRUSH PICK UP PROGRAM – 2027 BID EXTENSION    
 
** Includes contractor performance of identical services as the primary bid for an additional season (2027). 
 
OPTION #1 
 
2027 Cost per hour for grapple-style truck loader with operator, haul truck(s) and operator(s), and ground 
man (three employees total): 
 
        $     per hour 
 
OPTION #2 
 
2027 Cost per hour for brush chipper with haul truck(s) and operator (s) (three employees total): 
 
        $     per hour 
 
 
 

[THE FORM FOR THE 2028 BID EXTENSION IS ON THE FOLLOWING PAGE] 
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CONTRACTED BRANCH/BRUSH PICK UP PROGRAM – 2028 BID EXTENSION    
 
** Includes contractor performance of identical services as the primary bid for an additional season (2028). 
 
OPTION #1 
 
2028 Cost per hour for grapple-style truck loader with operator, haul truck(s) and operator(s), and ground 
man (three employees total): 
 
        $     per hour 
 
OPTION #2 
 
2028 Cost per hour for brush chipper with haul truck(s) and operator (s) (three employees total): 
 
        $     per hour 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PLEASE INCLUDE THREE COPIES OF THE COMPLETE PROPOSAL FORM WITH YOUR 

BID DOCUMENTS. 
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2026 – 2028 BRANCH/BRUSH PICK UP PROGRAM 
REFERENCES 

 
 

BIDDER NOTE:  List five (5) references where like-services have been performed in comparable scope. 
Like-services would include other municipalities, park districts, county and state agencies, 
large companies, etc. References are mandatory. 

 
BUSINESS NAME:             

ADDRESS:              

CONTACT PERSON:             

PHONE NUMBER:             

APPROX. DATE:             
 
BUSINESS NAME:             

ADDRESS:              

CONTACT PERSON:             

PHONE NUMBER:             

APPROX. DATE:             
 
BUSINESS NAME:             

ADDRESS:              

CONTACT PERSON:             

PHONE NUMBER:             

APPROX. DATE:             
 
BUSINESS NAME:             

ADDRESS:              

CONTACT PERSON:             

PHONE NUMBER:             

APPROX. DATE:             
 
BUSINESS NAME:             

ADDRESS:              

CONTACT PERSON:             

PHONE NUMBER:             

APPROX. DATE:             
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2026 – 2028 BRANCH/BRUSH PICK UP PROGRAM 
INSTRUCTIONS TO BIDDERS 

 
The general rules and conditions which follow apply to all bids requested and accepted by the Village of 
Hoffman Estates unless otherwise specified. Bidders are expected to fully inform themselves as to the 
conditions, requirements, and specifications prior to submitting bids. Failure to do so will be at the bidder’s 
own risk. By submitting a bid, it is assumed by the Village that the vendor has familiarized themselves with 
all conditions and intends to comply with them unless otherwise noted. 
 
FORMS             
 
All bids must be submitted on the forms provided, complete and intact, properly signed in ink in the 
appropriate spaces, and submitted in a sealed envelope. All bids must be delivered to the Village Clerk, 
1900 Hassell Road, Hoffman Estates, IL. 60169 prior to the bid opening date and time published on the 
cover of this bid packet. Bidders should reference the Notice to Bid for instructions on preparing their bid 
proposal. 
 
ALTERNATE/MULTIPLE BIDS          
 
The specifications contained within this bid packet are not intended to eliminate or exclude any bidder due 
to minor deviations, alternates, or changes. Bidders that desire to deviate from these specifications in their 
proposal are permitted to submit alternate/multiple bids. However, alternate bids must be clearly indicated 
as such with deviations from the applicable specifications clearly noted. The bid must be accompanied by 
complete specifications for the items offered. Any questions regarding the specifications, drawings, etc. 
shall be referred to that individual so referenced in the Specifications section. Vendors wishing to submit a 
secondary bid must do so as an alternate bid. Only one bid will be accepted per envelope. 
 
The Village shall be the sole and final judge unequivocally as to whether any substitute is of sufficient 
quality. This decision is final and will not be subject to recourse by any person, firm, or corporation. 
 
RECEIVING OF BIDS            
 
Bids received prior to the time of opening will be securely kept unopened. The Village Clerk, whose duty 
it is to open them, will decide when the specified time has arrived. No bid received thereafter will be 
considered. No responsibility will be assumed by the Village or the Village Clerk for premature or non-
opening of bids not properly addressed and identified, except otherwise provided by law. 
 
LATE BIDS             
 
Bids arriving after the specified time, whether sent by mail, courier, or in person, will not be accepted. 
These bids will either be refused or returned unopened. It is the Bidder’s responsibility for timely delivery 
of bid proposals. Mailed bids which are delivered after the specified time will not be accepted regardless 
of post marked time on the envelope. 
 
BIDS BY FAX             
 
Bids transmitted by fax will not be accepted, nor will the Village transmit bid documents to prospective 
bidders by way of fax machine. 
 
ERROR IN BIDS            
 
When an error is made in extending total prices, the unit bid price will govern. Otherwise, the Bidder will 
not be relieved from errors in bid preparation. Erasures in bids must be explained over signature of Bidder. 
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WITHDRAWAL OF BIDS           
 
A written request for the withdrawal of a bid, or any part thereof, may be granted if the request is received 
by the Village Clerk prior to the specified time of opening. After opening, the Bidder cannot withdraw or 
cancel their bid for a period of sixty (60) calendar days or such longer time as stated in the bid documents. 
 
CONSIDERATION OF BIDS           
 
No bid will be accepted from, or contract awarded to, any person, firm, or corporation that is in arrears or 
default to the Village upon any debt or contract, or that is a defaulter upon any obligation to the Village, or 
had failed to perform faithfully any previous contract with the Village. If requested, the Bidder shall present, 
within 48 hours, evidence satisfactory to the Village of performance ability and possession of necessary 
facilities, pecuniary resources, and adequate insurance to comply with the terms of these specifications and 
contract documents. 
 
PRICES             
 
Unit prices shall be shown for each unit on which there is a bid and shall include all equipment, fuel charges, 
packing, crating, freight, and shipping/unloading charges unless otherwise stated in this bid packet. Unit 
prices shall not include any local, state, or federal taxes. The Village is exempt, by law, from paying State 
and Village Retailer’s Occupation Tax, State Service Occupation Tax, and Federal Excise Tax. The Village 
will supply the successful bidder with the current tax exempt number. 
 
Cash discounts will not be considered in determining contract price but may be used in the overall 
evaluation of bids. 
 
AWARD OR REJECTION OF BIDS          
 
The Village reserves the right to award and/or reject any and all bids, or parts thereof, and to waive 
formalities and technicalities in the best interest of the Village. Any bid submitted will be binding for sixty 
(60) days subsequent to the date of the bid opening. 
 
Bidders shall make all investigations necessary to thoroughly inform themselves regarding the supplies 
and/or services to be furnished in accordance with this bid. No plea of ignorance by the Bidder of conditions 
that exist or that may hereafter exist as a result of the Bidder’s failure to make the necessary examinations 
and investigations will be accepted as a basis for varying the requirements of the Village of the 
compensation to the Bidder. Any exceptions not taken by the Bidder shall be assumed by the Village 
to be included. 
 
A contract will be awarded to the lowest responsible bidder complying with the conditions of the contract 
documents only when it is in the best interest of the Village to accept such a bid. The Village shall be the 
sole judge of compliance with the specifications and reserves the right to accept or reject any and/or all bids 
or parts thereof. 
 
PAYMENT             
 
Payment will be made within thirty (30) days after acceptance of the equipment or services by the Village 
representative and Bidder’s compliance with all stipulations relating to the bid/contract. 
 
REQUIREMENTS OF BIDDER          
 
The successful bidder shall, within ten (10) days after notification of award: enter into a contract, in writing, 
with the Village covering all matters as are set forth in the specifications of this bid; and carry insurance 
acceptable to the Village covering public liability, property damage, and workmen’s compensation. 
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COMPLIANCE WITH ALL LAWS          
 
All work under contract must be executed in accordance with all applicable local, state, and federal laws, 
ordinances, rules, and regulations. 
 
CONTRACT ALTERATIONS           
 
No amendment of a contract shall be valid unless made in writing and signed by the Village Manager or 
their authorized designee. 
 
NOTICES             
 
All notices required by the contractor shall be given in writing. 
 
NON-ASSIGNABILITY           
 
The contractor shall not assign the contract, or any part thereof, to any other person, firm, or corporation 
without the previous written consent of the Village Manager or their authorized designee. Such assignment 
shall not relieve the contractor from their obligations or change the terms of the contract. 
 
INDEMNITY             
 
The contractor shall indemnify and save harmless the Village, its officers, and its employees from any and 
all liability, losses, or damages, including attorney’s fees and costs of defense, the Village may suffer as a 
result of claims, demands, suits, actions, or proceedings of any kind of nature, including workers’ 
compensation claims, in any way resulting from or arising out of the operations of the contractor under this 
contract, including operations of subcontractors; and the contractor shall, at their own expense, appear, 
defend, and pay all fees of attorneys and all costs and other expenses arising therefrom or incurred in 
connection therewith; and, if any judgements shall be rendered against the Village in any such action, the 
contractor shall, at their own expense, satisfy and discharge same. The contractor expressly understands 
and agrees that any performance bond or insurance protection required by the contract, or otherwise 
provided by the contractor, shall in no way limit the responsibility to indemnify, keep and save harmless, 
and defend the Village as herein provided. 
 
EQUAL EMPLOYMENT OPPORTUNITY         
 
During the performance of the contract and/or supplying of materials, equipment, and supplies, the Bidder 
must be in full compliance with all provisions of the Acts of the General Assembly of the State of Illinois 
relating to employment, including equal opportunity requirements. 
 
REQUIRED INSURANCE           
 
In submission of a bid, the Bidder certifies that they have all insurance coverages required by law or would 
normally be expected for Bidder’s type of business. In addition, the Bidder is certifying that they have at 
least the following insurance coverage:  
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 Type of Insurance Occurrence Aggregate 

GENERAL LIABILITY 
Bodily Injury $1,000,000 $3,000,000 
Property Damage $1,000,000 $3,000,000 
Contractual Insurance – Broad Form $1,000,000 $3,000,000 
   
AUTOMOBILE LIABILITY 
Bodily Injury $1,000,000 $1,000,000 
Property Damage $1,000,000 $1,000,000 
This insurance must include non-owned, hired, or rented vehicles, as well as owned vehicles. 

 
WORKMEN’S COMPENSATION AND OCCUPATIONAL DISEASES 

Statutory for Illinois 
Employer’s Liability Coverage $1,000,000 per accident  

 
 NOTE: the specifications may require higher limits or additional types of insurance coverages than 

shown above. The contractor will be required to furnish a certificate proof of insurance coverage. 
 
The Bidder further agrees to indemnify the Village and save it harmless against and from all loss, damage, 
expense, liability, or claim of liability arising out of the performance of the contractor, any subcontractors, 
or their employees in connection with the contract. Contracts and subcontractors are to grant the Village an 
“additionally insured” status on all applicable insurance policies and provide the Village with original 
endorsements affecting coverage required by this clause. Said policies will not be canceled unless the 
Village is provided a thirty (30) day written notice. Any deductibles or self-insured retentions as respects 
the Village or the Contractor shall procure a bond guaranteeing payment of losses and related investigation, 
claim administration, and defense expenses. Nothing contained in the insurance requirement shall be 
construed as limiting the extent of the contractor’s responsibilities for payment of damages resulting from 
operations under this agreement. 
 
BID PERFORMANCE DEPOSIT          
 
When it is required, it will be so stated elsewhere within this bid package along with the amount required. 
In all cases where a deposit is required, it must accompany the bid. The deposit is to be in the form of a bid 
bond or certified/cashier’s check. All bid performance deposit checks will be retained by the Village until 
the bid award is made, at which time the checks will be promptly returned to the unsuccessful bidders. The 
bid performance deposit check of the successful bidder will be retained until the goods or services have 
been received or completed/installed and found to be in compliance with the specification or until surety 
bonding requirements have been satisfied and proof of insurance coverage is provided in accordance with 
the Special Provisions section of these specifications. 
 
ACCEPTANCE            
 
After acceptance and award of the bid, and upon receipt of a written purchase order executed by the proper 
officials of the Village, this instruction to bidders, and all other portions of the bid documents, including 
specifications, will constitute part of the legal contract between the Village of Hoffman Estates and the 
successful bidder. 
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DEFAULT             
 
The Village may terminate a contract by written notice of default to the contractor if: 
 

a. The contractor fails to make delivery of the materials or perform the services within the time 
specified in the proposal. 

b. The contractor fails to make progress so as to endanger performance of the contract. 
c. The contractor fails to provide or maintain, in full force and effect, the liability and indemnification 

coverages or performance bond as is required. 
 
If the Village terminates the contract, the Village may procure supplies or services similar to those so 
terminated, and the Contractor shall be liable to the Village for any excess costs for similar supplies and 
services, unless the Contractor provides acceptable evidence that failure to perform the contract was due to 
causes beyond the control and without the fault or negligence of the Contractor. 
 
SPECIAL CONDITIONS           
 
Wherever special conditions /requirements are written into the Specifications or Special Provisions which 
conflict with conditions stated in these instructions to bidders, the conditions stated in the Specifications or 
Special Provisions/Requirements shall take precedence. 
 
PERMITS AND LICENSES           
 
The successful bidder shall obtain, at their own expense, all permits and licenses which may be required to 
complete the contract (where applicable). 
 
GENERAL GUARANTY           
 
Neither the final certificate of payment nor any provision in the contract nor partial or entire use of the 
equipment embraced in this contract by the Village or the Public shall constitute an acceptance of work not 
done in accordance with the contract or relieve the Contractor of liability in respect to any express 
warranties or responsibility for failure to comply with the terms of those Contract Documents. 
 
It is expressly agreed by the parties hereto that in the event any defects or imperfections in the materials or 
workmanship to be furnished by the Contractor herein appear within the period of one year from the date 
of completion of all the work mentioned herein and acceptance thereof by the Village of Hoffman Estates, 
the Contractor will, upon notice from the said Village (which notice may be given by letter to said 
Contractor to the business address of the Contractor shown in the Proposal), repair and make good at his 
own cost any such defects or imperfections and replace any defective or imperfect materials or 
workmanship with other materials or workmanship satisfactory to said Village, and furnish all such new 
materials and labor as may be necessary to do so; and in the event of the failure, refusal or delay of said 
workmanship or materials said Village may do so or have same done by others, and said Contractor and 
surety or sureties on their bond given for the faithful performance of this contract shall be liable to the 
Village of Hoffman Estates for all damages and expenses occasioned by such failure, refusal or delay. 
 
MINIMUM WAGES            
 
All laborers and mechanics employed by Contractors and Subcontractors on construction work for this 
project shall be paid wages at rates no less than those prevailing on similar construction in the locality as 
determined by the Secretary of Labor in accordance with the Davis-Bacon Act, as amended (40 U.S.C. 
276a-276a-5), and shall receive overtime compensation in accordance with and subject to the provisions of 
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the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), and the Contractors and 
Subcontractors shall comply with all regulations issued pursuant to these Acts and with other applicable 
Federal laws and regulations pertaining to labor standards.  The Secretary of Labor has, with respect to the 
labor standards specified in this Section, the 1950 (5 U.S.C. 133z-15) and Section 2 of the Act of June 13, 
1934, as amended (40 U.S.C. 276c). 
 
No less than the prevailing wage shall be paid for labor on the work to be done as required by law. 
 
HIRING OF ILLINOIS WORKERS          
 
The Illinois Department of Labor provided notice that due to the high unemployment rate caused by the 
ongoing COVID-19 pandemic, the Employment of Illinois Workers on Public Works Act, 30 ILCS570/3, 
will take effect beginning July 1, 2020.  The state law requires the workforce on all public works projects 
to be comprised of a minimum of 90% Illinois residents.  
 
If Illinois’ rate of unemployment falls below 5%, this statue will no longer be in effect. 
 
(30 ILCS 570/3) (from Ch. 48, par. 2203) 
 
Sec. 3. Employment of Illinois laborers. Whenever there is a period of excessive unemployment in Illinois, 
if a person or entity is charged with the duty, either by law or contract, of (1) constructing or building any 
public works, as defined in this Act, or (2) the clean-up and on-site disposal of hazardous waste for the 
State of Illinois or any political subdivision of the State, and that clean-up or on-site disposal is funded or 
financed in whole or in part with State funds or funds administered by the State of Illinois, then that person 
or entity shall employ at least 90% Illinois laborers on such project. Any public works project financed in 
whole or in part by federal funds administered by the State of Illinois is covered under the provisions of 
this Act, to the extent permitted by any applicable federal law or regulation. Every public works contract 
let by any such person shall contain a provision requiring that such labor be used: Provided, that other 
laborers may be used when Illinois laborers as defined in this Act are not available, or are incapable of 
performing the particular type of work involved, if so certified by the contractor and approved by the 
contracting officer. (Source: P.A. 96-929, eff. 6-16-10.) 
 
ILLINOIS WORKS JOBS PROGRAM ACT APPRENTICESHIP INITIATIVE     
 
Pursuant to the Illinois Works Jobs Program Act, 30 ILCS 559/20-1 et seq., for public works projects 
estimated to cost $500,000 or more, the goal of the Illinois Works Apprenticeship Initiative is that 
apprentices will perform either 10% of the total hours actually worked in each prevailing wage classification 
or 10% of the estimated labor hours in each prevailing wage classification, whichever is less. 
 
For projects with an estimated total project cost of $500,000 or more and for which 50% or more of the 
project is being funded by appropriated capital funds, the 10% apprenticeship goal applies to all prevailing 
wage eligible work on the project. For projects receiving $500,000 or more of appropriated capital funds 
but for which the appropriated capital funds are less than half of the total project costs, the 10% 
apprenticeship goal only apples to prevailing wage eligible work being funded by the appropriated capital 
funds. The 10% apprenticeship goal does not apply to projects with an estimated total project cost of less 
than $500,000 or to projects with an estimated total project cost of $500,000 or more but for which the 
appropriated capital funds for the project are both less than $500,000 and less than 50% of the estimated 
total project costs. 
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BIDDER QUALIFICATIONS           
 
All bidders must submit the following information on or before the time at which the proposal is required 
to be submitted: 
 

a. The location and description of the Bidder’s permanent place of business. 
b. Evidence of ability to provide an efficient and adequate plan for executing the work. 
c. A list of similar projects carried out by the Bidder. 
d. A list of projects the Bidder presently has under contract. 
e. Any additional evidence tending to show that the Bidder is adequately prepared to fulfill the 

contract. 
 
BID CERTIFICATION FORM           
 
All bid submittals must include a signed Bid Certification Form (copy included within this document) 
certifying that Bidder is in compliance with Section 33E-3 or 33E-4 of the Illinois Criminal Code of 1961 
regarding bid rigging/rotating. 
 
Illinois State Law Article 33E-3 and 33E-4 states that it is unlawful to participate in bid rigging and/or 
rotating. State law further states that it is unlawful to award a contract to any individual or entity that is 
delinquent in the payment of any tax administered by the Department of Revenue unless the individual or 
entity is contesting the amount and/or liability through proper procedures. Therefore, all bidders must 
certify that they are not barred from bidding on the contract as a result of a violation of State Law 33E-3 
and 33E-4, prohibiting bid rigging and/or rotation, and that the bidder is not delinquent in the payment of 
any tax, unless it is contests in accordance with the procedures established by the appropriate revenue act. 
It is necessary that this be done under oath; therefore, the form included with bid submittals must be 
notarized. 
 
DEVIATIONS             
 
Unless denoted “no substitution”, the Village’s minimum required specifications may be exceeded. 
However, vendors must list all specification deviations and provide a description and/or catalog sheet 
that fully describes that which they propose to furnish in lieu of the specification. Final bid acceptance 
shall be based upon that bid deemed most favorable to the interests of the Village after all bids have been 
examined and canvassed. 
 
INFORMATION MAINTAINED BY THE LEGISLATIVE REFERENCE BUREAU    
 
Updating the database of the Illinois Compiled Statutes (ILCS) is an ongoing process. Recent laws may not 
yet be included in the ILCS database, but they are found on this site as Public Acts soon after they become 
law. 
 
For information concerning the relationship between statutes and Public Acts, refer to the Guide. 
 
Because the statute database is maintained primarily for legislative drafting purposes, statutory changes are 
sometimes included in the statute database before they take effect. If the source note at the end of a Section 
of the statutes includes a Public Act that has not yet taken effect, the version of the law that is currently in 
effect may have already been removed from the database and you should refer to that Public Act to see the 
changes made to the current law. 
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ARTICLE 33E. PUBLIC CONTRACTS (720 ILCS 5/Art. 33E heading) 
 
Sec. 33E-l. Interference with public contracting 
 
It is the finding of the General Assembly that the cost to the public is increased and the quality of goods, 
services, and construction paid for by public monies is decreased when contracts for such goods, services, 
or construction are obtained by any means other than through independent non-collusive submission of bids 
or offers by individual contractors or suppliers, and the evaluation of those bids or offers by the 
governmental unit pursuant only to criteria as publicly announced in advance. (Source: P.A. 85-1295.) (720 
ILCS 5/33E-l) (from Ch. 38, par. 33E-l). 
 
Sec. 33E-2. Definitions 
 
In this Act: 
 

a. "Public contract" means any contract for goods, services, or construction let t any person with or 
without bid by any unit of State or local government. 

b. "Unit of State or local government" means the State, any unit of state government or agency thereof, 
any county or municipal government or committee or agency thereof, or any other entity which is 
funded by or expends tax dollars or the proceeds of publicly guaranteed bonds. 

c. "Change order" means a change in a contract term other than as specifically provided for in the 
contract which authorizes or necessitates any increase or decrease in the cost of the contract or the 
time to completion. 

d. "Person" means any individual, firm, partnership, corporation, joint venture or other entity, but 
does not include a unit of State or local government. 

e. "Person employed by any unit of State or local government" means any employee of a unit of State 
or local government and any person defined in subsection (d) who is authorized by such unit of 
State or local government to act on its behalf in relation to any public contract. 

f. "Sheltered market" has the meaning ascribed to it in Section 8b of the Business Enterprise for 
Minorities, Women, and Persons with Disabilities Act; except that, with respect to State contracts 
set aside for award to service-disabled veteran-owned small businesses and veteran-owned small 
businesses pursuant to Section  45-57  of  the  Illinois Procurement Code, "sheltered market" means 
procurements pursuant to that Section. 

g. "Kickback" means any money, fee, commission, credit, gift, gratuity, thing of value,  or  
compensation  of  any  kind which is provided, directly or indirectly, to  any  prime  contractor, 
prime contractor employee, subcontractor, or subcontractor employee for the purpose of improperly  
obtaining or rewarding favorable treatment in connection with a prime contract or in connection  
with  a  subcontract  relating  to  a prime contract. 

h. "Prime contractor" means any person who has entered into a public contract. 
i. "Prime contractor employee" means any officer, partner, employee, or agent of a prime 

contractor. 
j. "Stringing"  means  knowingly  structuring  a  contract  or job order  to  avoid  the  contract  or  job  

order  being  subject  to competitive bidding requirements. 
k. "Subcontract" means a contract or contractual action entered into by a prime contractor or 

subcontractor for the purpose of obtaining goods or services of any kind under a prime contract. 
l. "Subcontractor" (1) means any person, other than the prime contractor, who offers  to  furnish  or  

furnishes  any  goods or services of  any  kind  under  a  prime  contract  or  a subcontract entered 
into in  connection  with  such  prime  contract; and (2) includes any person who offers to furnish 
or furnishes goods  or  services  to  the  prime  contractor  or  a higher tier subcontractor. 

m. "Subcontractor employee" means any officer, partner, employee, or agent of a subcontractor. 
 
(Source: P.A. 100-391, eff. 8-25-17.) (720 ILCS 5/33E-2) (from Ch. 38, par. 33E-2) 
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Sec. 33E-3. Bid-rigging 
 
A person commits the offense of bid-rigging when he knowingly agrees with any  person  who  is, or but 
for such agreement would be, a  competitor  of  such  person concerning any bid submitted or not submitted 
by such person or another to a unit of State or local  government  when  with the intent that the bid submitted 
or not  submitted  will result in the award of  a contract to  such person  or  another  and he either (1) 
provides such person or receives  from  another information concerning the  price  or  other  material term 
or terms of the bid which would otherwise not  be  disclosed to a competitor in an independent non-collusive 
submission of bids or (2) submits a bid  that  is  of  such  a price or other material term or terms that he  
does not intend  the bid to be accepted. 
 
Bid-rigging is a Class 3 felony. Any person convicted of this offense or any similar offense of any state or 
the United States which contains the same elements as this offense shall be barred for 5 years from the date 
of conviction from contracting with any unit of State or local government. No corporation shall be barred 
from contracting with any unit of State or local government as a result of a conviction under this Section of 
any employee or agent  of such corporation if the employee so convicted is no longer employed by the 
corporation and: (1) it has been finally adjudicated not guilty; or (2) if it demonstrates to the governmental 
entity with which it seeks to contract and that entity finds that the commission of the offense was neither 
authorized, requested, commanded, nor performed by a director, officer, or a high managerial agent on 
behalf of the corporation as provided in paragraph (2) of subsection (a) of Section 5-4 of this Code. (Source: 
P.A. 86-150.) (720 ILCS 5/33E-3) (from Ch. 38, par. 33E-3) 
 
Sec. 33E-4. Bid rotating 
 
A person commits the offense of bid rotating when, pursuant to any collusive scheme or agreement with 
another, he engages in a pattern over time (which, for the purposes of this Section, shall include at least 3 
contract bids within a period of 10 years, the most recent of which occurs after the effective date of this 
amendatory Act of 1988) of submitting sealed bids to units of State or local government with the intent that 
the award of such bids rotates, or is distributed among, persons or business entities which submit bids on a 
substantial number of the same contracts. Bid rotating is a Class 2 felony. Any person convicted of this 
offense or any similar offense of any state or the United States which contains the same elements as this 
offense shall be permanently barred from contracting with any unit of State or local government. No 
corporation shall be barred from contracting with any unit of State or local government as a result of a 
conviction under this Section of any employee or agent of such corporation if the employee so convicted is 
no longer employed by the corporation and: (1) it has been finally adjudicated not guilty or (2) if it 
demonstrates to the governmental entity with which it seeks to contract and that entity finds that the 
commission of the offense was neither authorized, requested, commanded, nor performed by a director, 
officer, or a high managerial agent on behalf of the corporation as provided in paragraph (2) of subsection 
(a) of Section 5-4 of this Code. (Source: P.A. 86-150.) (720 ILCS 5/33E-4) (from Ch. 38, par. 33E-4) 
 
Sec. 33E-5. Acquisition or disclosure of bidding information by public official 
 

a. Any person who is an official of or employed by any unit of State or local government who 
knowingly opens a sealed bid at a time or place other than as specified in the invitation to bid or as 
otherwise designated by the State or unit of local government, or outside the presence of witnesses 
required by the applicable statute or ordinance, commits a Class 4 felony. 

b. Any person who is an official of or employed by any unit of State or local government who 
knowingly discloses to any interested person any information related to the terms of a sealed bid 
whether that information is acquired through a violation of subsection (a} or by any other means 
except as provided by law or necessary to the performance of such official's or employee's 
responsibilities relating to the bid, commits a Class 3 felony. 
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c. It shall not constitute a violation of subsection (b) of this Section for any person who is an official 
of or employed by any unit of State or local government to make any disclosure to any interested 
person where such disclosure is also made generally available to the public. 

d. This Section only applies to contracts let by sealed bid. 
 
(Source: P.A. 86-150.) (720 ILCS 5/33E-5) (from Ch. 38, par. 33E-5) 
 
Sec. 33E-6. Interference with contract submission and award by public official 
 

a. Any person who is an official of or employed by any unit of State or local government who 
knowingly conveys, either directly or indirectly, outside of the publicly available official invitation 
to bid, pre-bid conference, solicitation for contracts procedure or such procedure used in any 
sheltered market procurement adopted pursuant to law or ordinance by that unit of government, to 
any person any information concerning the specifications for such contract or the identity of any 
particular potential subcontractors, when inclusion of such information concerning the 
specifications or contractors in the bid or offer would influence the likelihood of acceptance of such 
bid or offer, commits a Class 4 felony. It shall not constitute a violation of this subsection to convey 
information intended to clarify plans or specifications regarding a public contract where such 
disclosure of information is also made generally available to the public. 

b. Any person who is an official of or employed by any unit of State or local government who, either 
directly or indirectly, knowingly informs a bidder or offerer that the bid or offer will be accepted 
or executed only if specified individuals are included as subcontractors commits a Class 3 felony. 

c. It shall not constitute a violation of subsection (a) of this Section where any person who is an 
official of or employed by any unit of State or local government fallows procedures established (i) 
by federal, State or local minority or female owned business enterprise programs or (ii) pursuant to 
Section 45-57 of the Illinois Procurement Code. 

d. Any bidder or offerer who is the recipient of communications from the unit of government which 
he reasonably believes to be proscribed by subsections (a) or (b}, and fails to inform either the 
Attorney General or the State's Attorney for the county in which the unit of government is located, 
commits a Class A misdemeanor. 

e. Any public official who knowingly awards a contract based on criteria which were not publicly 
disseminated via the invitation to bid, when such invitation to bid is required by law or ordinance, 
the pre-bid conference, or any solicitation for contracts procedure or such procedure used in any 
sheltered market procurement procedure adopted pursuant to statute or ordinance, commits a Class 
3 felony. 

f. It shall not constitute a violation of subsection (a) for any person who is an official of or employed 
by any unit of State or local government to provide to any person a copy of the transcript or other 
summary of any pre-bid conference where such transcript or summary is also made generally 
available to the public. 

 
(Source: P.A. 97-260, eff. 8-5-11.) (720 ILCS 5/33E-6} (from Ch. 38, par. 33E-6) 
 
Sec. 33E-7. Kickbacks 
 

a. A person violates this Section when he knowingly either: 
1. provides, attempts to provide or offers to provide any kickback; 
2. solicits, accepts or attempts to accept any kickback; or 
3. includes, directly or indirectly, the amount of any kickback prohibited by paragraphs (1) 

or (2) of this subsection (a) in the contract price charged by a subcontractor to a prime 
contractor or a higher tier subcontractor or in the contract price charged by a prime 
contractor to any unit of State or local government for a public contract. 
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b. Any person violates this Section when he has received an offer of a kickback, or has been solicited 
to make a kickback, and fails to report it to law enforcement officials, including but not limited to 
the Attorney General or the State's Attorney for the county in which the contract is to be performed. 

c. A violation of subsection (a) is a Class 3 felony. A violation of subsection (b) is a Class 4 felony. 
d. Any unit of State or local government may, in a civil action, recover a civil penalty from any person 

who knowingly engages in conduct which violates paragraph (3) of subsection (a) of this Section 
in twice the amount of each kickback involved in the violation. This subsection (d) shall in no way 
limit the ability of any unit of State or local government to recover monies or damages regarding 
public contracts under any other law or ordinance. A civil action shall be barred unless the action 
is commenced within 6 years after the later of (1) the date on which the conduct establishing the 
cause of action occurred or (2) the date on which the unit of State or local government knew or 
should have known that the conduct establishing the cause of action occurred. 

 
(Source: P.A. 85-1295.) (720 ILCS 5/33E-7) (from Ch. 38, par. 33E-7) 
 
Sec. 33E-8. Bribery of inspector employed by contractor 
 

a. A person commits bribery of an inspector when he offers to any person employed by a contractor 
or subcontractor on any public project contracted for by any unit of State or local government any 
property or other thing of value with the intent that such offer is for the purpose of obtaining 
wrongful certification or approval of the quality or completion of any goods or services supplied 
or performed in the course of work on such project. Violation of this subsection is a Class 4 felony. 

b. Any person employed by a contractor or subcontractor on any public project contracted for by any 
unit of State or local government who accepts any property or other thing of value knowing that 
such was intentionally offered for the purpose of influencing the certification or approval of the 
quality or completion of any goods or services supplied or performed under subcontract to that 
contractor, and either before or afterwards issues such wrongful certification, commits a Class 3 
felony. Failure to report such offer to law enforcement officials, including but not limited to the 
Attorney General or the State's Attorney for the county in which the contract is performed, 
constitutes a Class 4 felony. 

 
(Source: P.A. 85-1295.) (720 ILCS 5/33E-8) (from Ch. 38, par. 33E-8) 
 
Sec. 33E-9. Change orders 
 
Any change order authorized under this Section shall be made in writing. Any person employed by and 
authorized by any unit of State or local government to approve a change order to any public contract who 
knowingly grants that approval without first obtaining from the unit of State or local government on whose 
behalf the contract was signed, or from a designee authorized by that unit of State or local government, a 
determination in writing that (1) the circumstances said to necessitate the change in performance were not 
reasonably foreseeable at the time the contract was signed, or (2) the change is germane to the original 
contract as signed, or (3) the change order is in the best interest of the unit of State or local government and 
authorized by law, commits a Class 4 felony. The written determination and the written change order 
resulting from that determination shall be preserved in the contract's file which shall be open to the public 
for inspection. This Section shall only apply to a change order or series of change orders which authorize 
or necessitate an increase or decrease in either the cost of a public contract by a total of $10,000 or more or 
the time of completion by a total of 30 days or more. (Source: P.A. 86-150; 87-618.) (720 ILCS 5/33E-9} 
(from Ch. 38, par. 33E-9) 
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Sec. 33E-10. Rules of evidence 
 

a. The certified bid is prima facie evidence of the bid. 
b. It shall be presumed that in the absence of practices proscribed by this Article 33E, all persons who 

submit bids in response to an invitation to bid by any unit of State or local government submit their 
bids independent of all other bidders, without information obtained from the governmental entity 
outside the invitation to bid, and in a good faith effort to obtain the contract. 

 
(Source: P.A. 85-1295.) (720 ILCS 5/33E-10) (from Ch. 38, par. 33E-10) 
 
Sec. 33E-ll 
 

a. Every bid submitted to and public contract executed pursuant to such bid by the State or a unit of 
local government shall contain a certification by the prime contractor that the prime contractor is 
not barred from contracting with any unit of State or local government as a result of a violation of 
either Section 33E-3 or 33E-4 of this Article. The State and units of local government shall provide 
the appropriate forms for such certification. 

b. A contractor who knowingly makes a false statement, material to the certification, commits a Class 
3 felony.  

 
(Source: P.A. 97-1108, eff. 1-1-13.) (720 ILCS 5/33E-11) (from Ch. 38, par. 33E-11) 
 
Sec. 33E-12 
 
It shall not constitute a violation of any provisions of this Article for any person who is an official of or 
employed by a unit of State or local government to (1) disclose the name of any person who has submitted 
a bid in response to or requested plans or specifications regarding an invitation to bid or who has been 
awarded a public contract to any person or, (2) to convey information concerning acceptable alternatives 
or substitute to plans or specifications if such information is also made generally available to the public and 
mailed to any person who has submitted a bid in response to or requested plans or specifications regarding 
an invitation to bid on a public contract or, (3) to negotiate with the lowest responsible bidder a reduction 
in only the price term of the bid. (Source: P.A. 86-150.) (720 ILCS 5/33E-12) (from Ch. 38, par. 33E-12) 
 
Sec. 33E-13 
 
Contract negotiations under the Local Government Professional Services Selection Act shall not be subject 
to the provisions of this Article. (Source: P.A. 87-855.) (720 ILCS 5/33E-13) (from Ch. 38, par. 33E-13) 
 
Sec. 33E-14. False statements on vendor applications 
 

a. A person commits false statements on vendor applications when he or she knowingly makes any 
false statement or report with the intent to influence in any way the action of any unit of local 
government or school district in considering a vendor application. 

b. Sentence. False statements on vendor applications is a Class 3 felony. 
 
(Source: P.A. 99-78, eff. 7-20-15.) (720 ILCS 5/33E-14) 
Sec. 33E-15. False entries 
 

a. An officer, agent, or employee of, or anyone who is affiliated in any capacity with any unit of local 
government or school district commits false entries when he or she makes a false entry in any book, 
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report, or statement of any unit of local government or school district with the intent to defraud the 
unit of local government or school district. 

b. Sentence. False entries is a Class 3 felony. 
 
(Source: P.A. 97-1108, eff. 1-1-13.) (720 ILCS 5/33E-15) 
 
Sec. 33E-16. Misapplication of funds 
 

a. An officer, director, agent, or employee of, or affiliated in any capacity with any unit of local 
government or school district commits misapplication of funds when he or she knowingly 
misapplies any of the moneys, funds, or credits of the unit of local government or school district. 

b. Sentence. Misapplication of funds is a Class 3 felony.  
 
(Source: P.A. 97-1108, eff. 1-1-13.) (720 ILCS 5/33E-16) 
 
Sec. 33E-17. Unlawful participation 
 
Whoever, being an officer, director, agent, or employee of, or affiliated in any capacity with any unit of 
local government or school district participates, shares in, or receiving directly or indirectly any money, 
profit, property, or benefit through any contract with the unit of local government or school district, with 
the intent to defraud the unit of local government or school district is guilty of a Class 3 felony. (Source: 
P.A. 90-800, eff. 1-1-99.) (720 ILCS 5/33E-17) 
 
Sec. 33E-18. Unlawful stringing of bids 
 

a. A person commits unlawful stringing of bids when he ,or she, with the intent to evade the bidding 
requirements of a:ny unit of local government or school district, knowingly strings or assists in 
stringing or attempts to string any contract or job order with the unit of local government or school 
district. 

b. Sentence. Unlawful stringing of bids is a Class 4 felony. 
 
(Source: P.A. 97-1108, eff. 1-1-13; 98-756, eff. 7-16-14.) (720 ILCS 5/33E 
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2026 – 2028 BRANCH/BRUSH PICK UP PROGRAM 
SCOPE OF WORK 

 
GENERAL DESCRIPTION           
 
The work under this contract consists of the safe, efficient, and timely removal of branches, brush, limbs, 
small logs, and other tree debris placed on parkways and within public rights-of-way throughout the Village 
of Hoffman Estates. The contractor shall furnish all labor, supervision, equipment, operators, and drivers 
necessary to perform the work in accordance with the requirements and schedules established herein. 
 
For the purpose of bidding consistency, historical program data for the previous five (5) years, including 
material quantities and labor hours, is provided in Exhibit A. Such information is provided for reference 
only and does not guarantee future quantities or hours. 
 
PROGRAM ORGANIZATION AND SCHEDULING        
 
The Village shall be divided into four (4) geographic sections, as further defined in Exhibit B, for the 
purpose of scheduling pickup and/or chipping operations. Each section shall be completed by the Village 
within a five (5) working-day period, with operations beginning on Monday and concluding on Friday of 
the designated week. The Village anticipates the need for contractual assistance during the initial days of 
each program week. 
 
The contractor is responsible for providing sufficient labor and equipment to complete each section within 
the allotted timeframe. Areas known to produce higher volumes of material shall be considered by the 
contractor when allocating resources. 
 
The Village Forester, or their designee, shall determine the specific days following the designated Monday 
on which services will be required during each scheduled week. 
 
Pickup operations shall be performed in accordance with the Program Schedule and Calendar provided in 
Exhibit C. 
 
PICK UP, DISPOSAL, AND CLEANUP REQUIREMENTS       
 
The contractor shall perform pick up, hauling, and disposal of all tree debris at a legal disposal location 
designated by the Village. The contractor may elect to dispose of material at an alternate legal disposal site 
at no additional cost to the Village. 
 
Material may be transported in the form of branches, brush, or chips, provided all loads are secured in a 
manner that prevents loss of material due to spilling or blowing during transport. 
 
Bid prices shall include all associated cleanup, including raking of lawn areas and sweeping or blowing of 
sidewalks, streets, and gutters. At the conclusion of each workday, all areas affected by operations shall be 
restored to a condition equal to or better than that which existed prior to commencement of work. 
 
ADMINISTRATION AND AUTHORITY         
 
This contract shall be administered by the Director of Public Works, with day-to-day oversight provided 
by the Village Forester or their designee. 
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No alterations, modifications, or additional work shall be performed unless authorized in writing by the 
Director of Public Works prior to commencement of such work. No claims for extra work, materials, or 
compensation shall be allowed without written authorization. 
 
RIGHT TO MODIFY SCOPE           
 
The Village reserves the right to increase, decrease, add, or delete services under this contract as required 
by budgetary or operational considerations. No adjustments to unit pricing or additional compensation shall 
be made as a result of such changes. 
 
PRE-OPERATIONS MEETING          
 
Prior to commencing work, the successful contractor shall attend a pre-branch/brush pick up operations 
meeting scheduled by the Village. Attendance constitutes acknowledgement that the contractor has 
reviewed and understands all contract documents and waives any claim of misunderstanding regarding 
operational procedures or requirements. 
 
SAFETY, TRAFFIC CONTROL, AND PUBLIC PROTECTION      
 
The contractor shall comply with all applicable federal, state, and local laws, ordinances, regulations, and 
safety standards, including OSHA, ANSI. IDOL, MUTCD, and Village requirements. 
 
The Illinois Manual on Uniform Traffic Control Devices, latest edition, shall govern all traffic control 
operations. Proper warning devices shall be in place at all times. The contractor shall ensure that driveway 
access and public roadways remain reasonably unobstructed. 
 
All reasonable precautions shall be taken to protect the public and to prevent damage to existing 
infrastructure, utilities, landscaping, and private property. Any damage caused by contractor operations 
shall be immediately reported and repaired or restored at no cost to the Village or its residents. 
 
UTILITIES AND RIGHT-OF-WAY PROTECTION        
 
Operations may occur in areas containing overhead or underground utilities. The contractor shall protect 
all such facilities and shall be fully responsible for damage resulting from its operations. Any damage shall 
be immediately reported to the affected utility provider and the Village. 
 
No street or lane closures shall occur without prior written approval of the Director of Public Works, or 
their designee. 
 
SUPERVISION AND WORKFORCE REQUIREMENTS       
 
The contractor shall provide continuous on-site supervision for all crews. Supervisors shall be fluent in 
English and authorized to receive and act upon Village directives. 
 
All contractor employees shall conduct themselves in a professional and courteous manner. Accidents or 
injuries shall be reported immediately and documented in writing, as required. 
 
Solicitation of gratuities is strictly prohibited and shall be grounds for termination. 
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HOURS OF OPERATION           
 
Operations shall be conducted between 07:30 and 19:00, Monday through Friday. Weekend or holiday 
work shall occur only upon written authorization from the Director of Public Works, or their designee. 
 
OVERNIGHT PARKING RESTRICTIONS         
No Contractor vehicles or equipment shall be parked overnight on any public street or parkway without 
prior written authorization from the Director of Public Works. 
 
INSPECTIONS AND SUSPENSION OF WORK        
 
The Village reserves the right to inspect work, equipment, materials, and practices at any time. Non-
compliant work or equipment may be rejected and replaced at the contractor’s expense. 
 
The Village may suspend work, in whole or in part, due to weather conditions, safety concerns, or contractor 
non-performance. No additional compensation shall be paid for such suspension. 
 
LICENSING, PERMITS, AND SUBCONTRACTING        
 
The contractor shall obtain all required licenses and permits, including Village contractor licensing and any 
permits required by IDOT or Cook County. 
 
Subcontracting is prohibited without prior written approval of the Director of Public Works, or their 
designee. Approved subcontractors shall be bound by all terms of this contract. 
 
STANDARDS, EQUIPMENT, AND MATERIALS        
 
All work shall comply with: 
 

- ANSI A300-2023 (or current) 
- ANSI Z133-2017 (or current) 

 
Equipment shall be adequate in type, quantity, and condition. No motorized equipment shall be driven on 
parkways, driveways, or public green spaces. Replacement equipment shall be provided within 24 hours of 
any breakdown. 
 
RECORD KEEPING AND REPORTING         
 
The contractor shall submit daily operational records using Exhibit B, including section completed, number 
of pick-ups, yardage, crew size, hours worked, and equipment used. 
 
ENVIRONMENTAL AND REGULATORY COMPLIANCE       
 
The contractor shall maintain a valid Illinois Department of Agriculture Compliance Agreement related to 
Emerald Ash Borer (EAB) regulations. All material shall be transported in compliance with applicable 
quarantine requirements. 
 
NON-EXCLUSIVE CONTRACT          
 
This is a non-exclusive contract. The Village may perform similar work using its own forces or other 
contractors without affecting the contractor’s obligations. 
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PAYMENT AND CONTRACT TERM          
 
All reasonable efforts will be made to pay Invoices within twenty-one (21) days following receipt and 
satisfactory inspection of the work completed. 
 
The initial contract term shall expire October 31, 2026, with optional extensions for 2027 and 2028, as 
provided in the bid proposal. 
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2026 – 2028 BRANCH/BRUSH PICK UP PROGRAM 
SPECIAL PROVISIONS 

 
ALL INCLUSIVE BID PRICING          
 
The bid price shall be all-inclusive and shall include all labor, materials, equipment, supervision, and 
incidentals necessary to fully perform the work specified in the Contract Documents. To be considered 
responsive, bidders must submit pricing for the base bid and all alternate years identified in the Scope of 
Work. No claims for additional compensation for materials or labor required to complete the work shall be 
accepted by the Village. 
 
BID SECURITY DEPOSIT REQUIREMENTS         
 
Each bid submission shall be accompanied by a bid security deposit in the amount of One Thousand Dollars 
($1,000), in the form of a Cashier’s Check, Certified Check, or Bid Bond. 
 
PERFORMANCE BOND REQUIREMENTS         
 
Prior to execution of the Contract, the successful bidder shall furnish a Performance Bond in an amount 
equal to one hundred percent (100%) of the total bid award for the initial contract year. The cost of 
furnishing the required bond shall be included in the bid price. 
 
EQUIPMENT AND QUALIFICATIONS         
 
Bidders shall submit a list of equipment proposed for use under this contract. The Village reserves the right 
to inspect equipment and/or facilities as necessary to determine bidder qualifications and capacity to 
perform the work. 
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APPENDIX A: PROGRAM STATISTICS AND HISTORY 
 
This appendix provides historical information related to the Village of Hoffman Estates Branch/Brush Pick 
Up Program for bidder reference. This appendix includes summary data from the previous five (5) program 
years, including quantities of material collected, estimated labor hours, and other relevant operational 
metrics, as well as a brief narrative describing the evolution and administration of the program. 
 
The information contained in this appendix is provided solely to assist bidders in understanding the general 
scope, scale, and variability of the program. Historical data is for reference purposes only and is not intended 
to represent or guarantee future quantities, schedules, or workload requirements. Bidders are responsible 
for developing their own assumptions and pricing based on the requirements of the Contract Documents. 
 
NOTE: Data includes internal staffing hours in addition to those hours that were contracted. Data combines 
the spring and fall seasons for each calendar year. 
 
SECTION A (NORTH AND WEST)          
 

 2021 2022 2023 2024 2025 

Total Labor 
Hours: 594 605 657 572 595 

Total Pick 
Ups: 1,692 2,047 1,644 1,868 1,621 

Total Yards 
Collected: 596 840 839 452 546 

 
SECTION B (CENTRAL)           
 

 2021 2022 2023 2024 2025 

Total Labor 
Hours: 227 195 264 269 337 

Total Pick 
Ups: 1,075 994 942 974 1,033 

Total Yards 
Collected: 484 480 353 314 420 

 
SECTION C (SOUTH CENTRAL)          
 

 2021 2022 2023 2024 2025 

Total Labor 
Hours: 284 217 236 280 216 

Total Pick 
Ups: 752 527 930 974 869 

Total Yards 
Collected: 242 438 399 326 230 
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SECTION D (SOUTHEAST)           
 

 2021 2022 2023 2024 2025 

Total Labor 
Hours: 88 88 103 120 124 

Total Pick 
Ups: 304 335 384 429 324 

Total Yards 
Collected: 143 183 155 132 140 

 
CUMULATIVE DATA (ENTIRE VILLAGE – ALL SECTIONS)      
 

 2021 2022 2023 2024 2025 

Total Labor 
Hours: 1,193 1,105 1,260 1,241 1,272 

Total Pick 
Ups: 3,823 3,903 3,900 4,245 3,874 

Total Yards 
Collected: 1,465 1,941 1,746 1,224 1,336 

 
PROGRAM HISTORY            
 
The Branch/Brush Pickup Program has been conducted each fall since its inception in 1993. At its launch, 
the program operated with three crews of four employees, performing curbside chipping of branch and 
brush piles placed on residential parkways throughout the Village. As neighborhoods matured and 
participation increased, demand for the program steadily grew. 
 
In response, the Village expanded operations in 2013 by acquiring a grapple loader and adding a fourth 
crew. Each crew was equipped with a woodchipper, two chipper trucks, and a pickup truck used for traffic 
control and crew protection during operations. Additional program expansion occurred in 2014 to further 
address increasing fall demand and to enhance service availability to residents. 
 
Over time, both the size and volume of material placed for pickup have increased significantly, ranging 
from small bundles of twigs to debris generated from full tree removals. Areas north of the Tollway that 
historically required less than one week to complete now routinely exceed that timeframe. Continued 
western expansion of the Village has further contributed to increased demand, with those areas typically 
scheduled during the first week of the program. 
 
Residents participating in the program are required to place branch and brush material curbside by 7:00 
a.m. on the first scheduled day of pickup for their area. Program dates and material guidelines are 
communicated through the Village newsletter, cable channel, and Village website. 
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Acceptable Materials: 
 

- Tree branches up to 8” in diameter and/or 10’ in length. 
- Shrub trimmings and similar brush. 
- Evergreen branches. 

 
Unacceptable Materials: 
 

- Branches exceeding 8” in diameter and/or 10’ in length – (Larger materials can be subject to Village 
approval.) 

- Tree trunks, stumps, or dirt-contaminated wood 
- Railroad ties or landscape timbers 
- Grass clippings, leaves, sod, spent plants, or other yard waste 
- Materials mixed with unacceptable items. 
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EXHIBIT B: SECTION BOUNDARY DESCRIPTIONS AND MAP 
 
This appendix includes written descriptions of each pickup zone and a corresponding map identifying the 
four (4) designated sections, labeled Zones A, B, C, and D. 
 
The section boundaries are used solely for the purpose of organizing, scheduling, and monitoring pickup 
operations. Contractors are responsible for performing all required services within each assigned zone in 
accordance with the schedule and requirements set forth in the Contract Documents. 
 
The map and zone descriptions contained herein are intended to assist bidders in understanding the scope 
and geographic distribution of work and shall be used in conjunction with the operational schedules 
provided elsewhere in the bid documents. 
 
SECTION DESCRIPTIONS           
 
Section A - All streets north of the I-90 Tollway and all streets west of Route 59. 
   
Section B - All streets within the boundaries north of Golf Road, south of the Tollway, east of 

Barrington Road, and west of Roselle Road. 
    
Section C - All streets within the boundaries north of Schaumburg Road, south of the Golf 

Road, east of Barrington Road, and west of Roselle Road. 
     
Section D - All streets within the boundaries north of Schaumburg Road, South of the Golf 

Road, east of Roselle Road, and west of Plum Grove Road. 
 
SECTION MAP            
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APPENDIX C: PROGRAM SCHEDULE AND CALENDAR 
 
This appendix establishes the scheduling framework for the 2026 Branch/Brush Pick Up Program and the 
potential contract extension years 2027 and 2028. Pickup operations shall commence on Mondays of each 
scheduled program week. The Village Forester, or their designee, shall determine the specific service days 
following each designated Monday. 
 
The program dates identified herein define the anticipated schedule for each pickup zone and season and 
are provided to facilitate planning, staffing, and equipment allocation by the Contractor. Program dates may 
be adjusted by the Village due to weather conditions, operational needs, or other unforeseen circumstances. 
 
2026 PROGRAM DATES           
 

Year Season Weeks Month Start Date 

2026 Spring 

1 April 4/20/2026 

2 April 4/27/2026 

3 May 5/4/2026 

4 May 5/11/2026 

2026 Fall 

1 September 9/21/2026 

2 September 9/28/2026 

3 October 10/5/2026 

4 October 10/12/2026 
 
2027 PROGRAM DATES           
 

Year Season Week Month Dates 

2027 Spring 

1 April 4/19/2027 

2 April 4/26/2027 

3 May 5/3/2027 

4 May 5/10/2027 

2027 Fall 

1 September 9/20/2027 

2 September 9/27/2027 

3 October 10/4/2027 

4 October 10/11/2027 
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2028 PROGRAM DATES           
 

Year Season Week Month Dates 

2028 Spring 

1 April 4/28/2028 

2 May 5/1/2028 

3 May 5/8/2028 

4 May 5/15/2028 

2028 Fall 

1 September 9/25/2028 

2 October 10/2/2028 

3 October 10/9/2028 

4 October 10/16/2028 
 




